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The power of an Employer Identification Number (EIN) to unlock growth and success for a business is 

vast. An EIN can give businesses access to numerous opportunities and resources, such as lines of credit, 

favorable loans, and funding for research and development. It can also be used to create separate categories 

of tax-deductible expenses, which gives businesses more flexibility in managing their finances.  

 
Additionally, an EIN helps businesses establish credibility with vendors, suppliers, and lenders. When 

applying for a loan or opening a line of credit, having an EIN on file with the bank shows that the business 

is legitimate and that it pays taxes. Additionally, potential customers may be more likely to trust a business 

that has an EIN number because it indicates financial stability.  
 

Businesses should also use their EIN numbers when registering with government agencies or seeking 

grants. Many government contracts require the submission of an EIN along with bids and applications, so 

having one on hand makes the process easier and faster. Additionally, many grants have specific 

requirements based on the type of business or organization you have – having an EIN number can make 

finding applicable grants much simpler.  
 

An EIN is also essential for businesses that hire employees or subcontractors: they’ll need to provide their 

workers with W2s at the end of each year—and these documents must include the company’s EIN number 

in order for them to be valid. Finally, by using their EIN numbers consistently across all documentation 

related to their finances—including invoices, receipts, tax returns and other records—businesses can 

streamline bookkeeping processes and maximize efficiency when doing taxes and managing accounts 

payable/receivable.  

 
In short: unlocking the power of your business' EIN number can lead to greater opportunities for growth 

and success than ever before! 

 
  



Chapter 1 

Introduction to EIN Numbers: Understanding the Basics 

 
An Employer Identification Number (EIN) is a unique nine-digit number used by the Internal Revenue 

Service (IRS) to identify businesses for tax purposes. It’s similar to a Social Security number, but it’s only 

used by businesses and organizations. An EIN is required by any business with employees and many other 

types of entities, including corporations, partnerships, limited liability companies (LLCs), non-profit 

organizations, trusts, and estates.  

 
By establishing an identity with an EIN, businesses can open checking accounts in their name, obtain 

loans or credit lines, hire employees if needed, pay payroll taxes and make payments with the IRS. In some 

cases, individuals may also need an EIN if they are self-employed or there is more than one owner of a 

business.  
 

The IRS assigns each business that requests an EIN its own unique number based on the information 

provided on Form SS-4. The form requires details about the type of business entity you have and/or other 

information about how you plan to use your EIN.  

 
Businesses should also be aware that having an EIN does not replace their filing requirements with the 

state where the company was formed or incorporated. Knowing this information will help you determine 

whether you need to apply for additional licenses or permits from your state government before using your 

new EIN.  
 

Your business’s EIN can be considered its digital fingerprint as it gives you access to important financial 

transactions such as obtaining credit cards or taking out loans from banks, as well as giving legal recognition 

when dealing with taxes, contracts and legal issues related to employees. By being aware of all these factors 

associated with your new EIN number – such as filing taxes correctly and protecting your privacy – 

entrepreneurs can take advantage of all the benefits associated with having one while ensuring they remain 

compliant with governmental regulations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Chapter 2 

Benefits of Having an EIN Number for Your Business 

 
Having an EIN number for your business provides a range of benefits that can help you achieve greater 

success. Here are some of the key advantages:  

 
1. Improved Security: An EIN protects your business from identity theft and fraud by creating a unique 

identifier for your business. It also helps to protect against possible litigation or other legal problems that 

could occur with sharing too much information about you and your company. 

 
2. Streamlined Tax Reporting Process: An EIN allows for automated filing of taxes, making it easier to 

manage and reduce paperwork during filing season. Companies can use their EIN numbers to streamline 

their tax reporting processes as opposed to filling out multiple forms for each state in which they do 

business. This makes it easier to keep track of all taxes paid and other relevant records.  
 
3. Access to Credit Resources: An EIN allows businesses access to credit resources that may be necessary 

for expansion and growth activities, such as bank loans or lines of credit from vendors. The presence of an 

EIN number on financial documents lets banks and other lending institutions know they are dealing with 

an established company with a track record they can review in order to assess the potential risk associated 

with approving additional funding requests.  
 
4. Easier Recruitment Process: Having an EIN number is also beneficial when recruiting new employees, 

as it helps employers identify applicants more easily and quickly when conducting background checks prior 

to making hiring decisions. This process can be streamlined if the applicant's information matches the data 

associated with the employer's assigned EIN number, which simplifies the verification process while 

ensuring accuracy in terms of salary information, Social Security numbers, etc., reducing potential liabilities 

associated with hiring new employees without proper vetting procedures in place.  

 
5. Increased Credibility & Professionalism: Finally, having an EIN gives your business increased credibility 

and professionalism when dealing with customers or suppliers who may be unfamiliar with your enterprise 

but recognize its legitimacy due to its affiliation with a government-issued identification number that has 

been assigned directly to you by the Internal Revenue Service (IRS). This added layer of trustworthiness 

makes it easier to build relationships within both the public and private sectors that encourage long-term 

growth opportunities for businesses seeking them out. 
 

 

 

 

 

 

 

 

 

 

 

 

 
  



Chapter 3 

How to Apply for an EIN Number: A Step-by-Step Guide 

 
Applying for an EIN number, also known as an Employer Identification Number (EIN), is a 

straightforward process that provides businesses with a unique identification code. This nine-digit number 

is used to identify and track the financial activities of businesses and other organizations, such as non-

profits, charities and trusts. By understanding how to apply for an EIN number, you can unlock the power 

of your business and ensure its success.  

 
Step 1: Choose the Correct Application Method 

 
The first step in applying for an EIN number is to decide how you want to apply for it. You have two 

options: through the IRS website or by mail. Applying online is the most convenient method; however, if 

you don’t have access to a computer or internet connection, you may submit your application by mail.  
 

Step 2: Gather Required Documents  

 
Before submitting your online application or mailing it out, make sure that you have all required 

documents on hand. Depending on the type of organization requesting an EIN number (e.g., corporation or 

partnership), these documents could include bank statements, articles of incorporation, trust documents or 

other legal paperwork. Make sure that all documents are up-to date and accurate before submitting them to 

the Internal Revenue Service (IRS).  

 
Step 3: Submit Your Application  

 
Once you’ve collected all necessary documents and verified their accuracy, you can then submit your 

application. For those applying online, log onto the IRS website and fill out Form SS-4 – Application for 

Employer Identification Number – with all relevant information about your business or organization. After 

completing this form, submit it electronically via the website by clicking “Submit Now” at the bottom of 

each page. Those filing by mail should print off Form SS-4 from the IRS website and send it along with 

any required documents to their local office address listed on their website.  

 
Step 4: Receive Your EIN Number  

 
If sending in your application via mail allow four weeks for processing time; online applications usually 

receive their assigned numbers within a few days after submission. The assigned nine-digit identification 

number will be included in a letter containing instructions on how to use it properly when filing taxes or 

obtaining credit from banks or other lenders. Once you have received your assigned EIN number unlock its 

power by using it effectively when managing accounts payable/receivable and tracking financial 

transactions related to tax filing requirements. 
 

 

 

 

 

 

 

 



Chapter 4 

EIN vs. SSN: Which One to Use and When 

 
When it comes to numbers that help identify businesses, EIN and SSN are two of the most commonly 

used. An Employer Identification Number (EIN), also known as a Federal Tax Identification Number, is 

issued by the Internal Revenue Service (IRS) and is used to identify a business entity. The Social Security 

Number (SSN) is an individual taxpayer’s nine-digit number issued by the Social Security Administration. 
 

In general, an EIN is typically used for business purposes such as taxes and accounts, while an SSN should 

be reserved for things that involve personal financial information or individual accounts. For example, if 

you have employees working for your business, you will need to obtain an EIN in order to report wages 

paid and other payroll-related taxes. This applies if you run any kind of legal business regardless of size or 

industry. Businesses that do not have employees can use their SSN instead for tax filing purposes since 

there are no employees to report wages for.  

 
Additionally, when applying for various services related to banking or credit activities on behalf of your 

business, you will need to provide either your EIN or your SSN depending on what's required by the service 

provider. Banks may require an EIN number when opening a corporate bank account while some credit 

card companies may only accept an SSN as identification.  
 

It's important to note that both the EIN and SSN can be used as proof of identity when interacting with 

different agencies or governmental organizations such as obtaining permits or licenses from local 

governments or registering with state agencies so make sure you know which one they require before 

submitting any documents.  
 

Overall, it is essential that businesses understand how these two numbers differ in order to properly use 

them when dealing with government entities and various financial institutions. Knowing when and how 

each one should be utilized will help ensure proper compliance with regulations and help protect personal 

financial information from being exposed unnecessarily in these transactions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

  



Chapter 5 

EIN Number and Taxes: What You Need to Know 

 
Understanding the importance of an EIN number and how it relates to taxes is key for business growth 

and success. An EIN, or Employer Identification Number, is a nine-digit number that is assigned by the 

Internal Revenue Service (IRS) to identify a business entity. It’s used to report taxes, open a business bank 

account, and make other financial transactions.  
 

For businesses, an EIN can be obtained by filing Form SS-4 with the IRS either online or over the phone. 

Sole proprietorships typically use the owner's social security number instead of an EIN as a taxpayer 

identification number. However, if your business has employees, then you must obtain an EIN from the 

IRS in order to pay payroll taxes.  
 

Once you have obtained your EIN, you will then need to use it for all tax reporting purposes. This includes 

filing federal income tax returns for the business entity as well as filing quarterly estimated taxes if 

necessary. Additionally, most businesses will need to submit W2 forms for their employees annually along 

with associated employer contributions such as unemployment taxes and Social Security contributions.  

 
Your EIN also needs to be included on any contracts or other legal documents related to the business 

entity in order to legally bind both parties and provide evidence of payment should any dispute arise later 

on down the road. Furthermore, having an official identification number makes it easier for banks and other 

entities to recognize your business when making transactions or filing paperwork.  
 

In sum, having an accurate understanding of your company’s EIN number and its role in taxation is 

essential for any successful business enterprise--it ensures that all taxes are properly paid on time while 

simplifying contractual arrangements between parties involved in transactions. A comprehensive 

knowledge of this topic can help you unlock further power from your EIN number that can further benefit 

your organization in terms of operational efficiency and long-term prosperity. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  



Chapter 6 

Using Your EIN Number to Build Business Credit 

 
Having an EIN number is a powerful tool that can be utilized to build business credit. An Employer 

Identification Number (EIN) is a nine-digit code issued by the Internal Revenue Service (IRS) and used to 

identify a business entity. The EIN number serves as a social security number for your business, allowing 

you to open bank accounts, apply for loans, and other financial activities. Having an EIN allows businesses 

to establish and build their own credit history separate from the personal credit of its owners.  

 
Building good business credit can be instrumental in helping businesses secure loan approvals, better 

terms on financing, and lower interest rates. It also gives businesses access to more favorable leasing 

options, improved supplier terms, and higher borrowing limits from lenders. Fortunately, there are some 

strategies that you can use to maximize the value of your EIN number in building business credit.  
 

One strategy is to take advantage of vendor accounts that allow businesses to purchase goods and services 

on credit from vendors who report payments to consumer credit bureaus such as Equifax or Experian. By 

making regular payments on these accounts in a timely manner, you can begin building good business credit 

over time. Establishing a line of credit with banks is another strategy that can help build business credit 

using EIN numbers. Banks usually ask for two years of tax returns before approving any line of credits or 

loans; however, having an established line of credit will make it easier for them to approve future requests 

if needed.  
 

Finally, building relationships with other businesses is key when it comes to leveraging your EIN number 

into positive business credit history. Utilizing existing contacts such as existing customers, vendors or 

suppliers within your network can help get you started in the right direction with more favorable terms 

already established from the start. 
 

  



Chapter 7 

EIN Number and Hiring Employees: Legal Obligations and 

Responsibilities 

 
Once you have secured your EIN number, there are a few legal obligations and responsibilities that you 

must be aware of when it comes to hiring employees. Depending on the size of your business, you may 

have to register with certain agencies for the purposes of payroll taxes, unemployment taxes, workers' 

compensation insurance and any applicable state or federal labor laws.  

 
As an employer, you are responsible for withholding federal income tax, social security tax and Medicare 

tax from each employee's wages and reporting them to the IRS. You will also need to make sure that all 

required paperwork is properly completed, such as form W-4 (Employee's Withholding Allowance 

Certificate) or I-9 (Employment Eligibility Verification). You should also understand labor laws concerning 

employee breaks, overtime payment and minimum wage in order to protect yourself from potential 

lawsuits.  
 

Lastly, it is essential that employers maintain accurate records of all their financial transactions related to 

payroll taxes. This includes filing all relevant forms such as Form 941 (Employer’s Quarterly Federal Tax 

Return), Form 940 (Employer’s Annual Federal Unemployment Tax Return) and Form W-2 (Wage & Tax 

Statement). By understanding these legal obligations and responsibilities associated with employing staff 

members, business owners can ensure their operations remain compliant with the law. 
 

 

 

 

 

 
  



Chapter 8 

Protecting Your EIN Number from Identity Theft and Fraud 

 
Protecting your EIN number from identity theft and fraud is becoming increasingly important. Businesses 

must take precautions to ensure their EIN numbers are not compromised. Here are some tips for doing so:  

 
1. Monitor your company’s credit report regularly for signs of unusual activity, such as accounts that have 

been opened without authorization or unauthorized transactions on existing accounts.  
 
2. Educate employees on proper use of the EIN, including not sharing it with anyone outside of the 

organization.  
 
3. Utilize two-factor authentication whenever possible to access critical business information associated 

with an EIN number, such as financial data or customer records. This requires both a unique password and 

one-time code that is sent via text message or email to an authorized user before access is granted.  
 
4. Implement security protocols and procedures at all levels of the organization in order to verify any 

requests for sensitive information related to the company’s EIN number, such as bank account numbers or 

social security numbers. All requests should be vetted before being fulfilled to ensure they are legitimate 

and necessary for legitimate business operations.  
 
5. Take advantage of identity theft protection services if available through banks or third-party providers, 

which may offer monitoring services of financial accounts associated with your company’s EIN number or 

other measures designed to detect fraudulent activity early on and alert you immediately if something 

suspicious occurs.  

 
By following these steps, businesses can help protect their EIN numbers from identity theft and fraud and 

maintain control over their finances while unlocking the power of their EIN number for growth and success! 
  



Chapter 9 

Closing a Business: What to Do with Your EIN Number 

 
Closing a business is never an easy decision, but it's sometimes necessary to ensure the success of both 

the business and its owners. When closing a business, one of the most important things to remember is to 

properly handle your Employer Identification Number (EIN). This number is critical for filing taxes and 

other related financial transactions.  
 

If you have an EIN, you must close it before officially ceasing operations. The IRS advises you to use 

Form 941-X, Adjusted Employer’s Quarterly Federal Tax Return or Claim for Refund to cancel your EIN 

if you are no longer in business. Once completed and filed, any future correspondence regarding the EIN 

will be sent to the address on file at that time. 
 

It's also important to remember that just because a company has been closed or dissolved doesn't mean 

that you don't need to keep records associated with its EIN number. Depending on how long your company 

was in business and how much money was involved in various activities, the Internal Revenue Service may 

require some form of documentation from you regarding certain transactions made using your EIN number. 

Keep all relevant documents, including financial statements, tax returns, contracts and other records related 

to your EIN number for at least three years after closing your business so that you can provide proof of any 

transactions should the IRS require it. 

 
Finally, if there are assets associated with your company still outstanding such as unpaid taxes or loans 

after closure, those liabilities may still be associated with your EIN number. As such, it's important that any 

remaining funds owed are handled properly before officially closing operations - failure to do so can incur 

serious penalties from government agencies down the line! 
 

  



Chapter 10 

Advanced EIN Number Strategies: Maximizing Your Business 

Growth and Success. 
 

Having an Employer Identification Number (EIN) is essential for any business. An EIN, also known as a 

Federal Tax Identification Number, is the primary identifier for a business’s financial activity. It enables 

the business to open a bank account, report taxes, and receive payments from customers. By understanding 

how to use this number to its fullest potential, businesses can unlock immense growth opportunities.  

 
One keyway of using your EIN is to build confidence among potential customers and vendors. Having an 

active EIN on file with credit reporting companies such as Dun & Bradstreet will signal you are a legitimate 

business and increase the chances of getting approved for lines of credit or other financing options from 

banks and lenders. Furthermore, having an established credit history can also qualify your business for 

more competitive rates that could save you money in the long run.  

 
Another way of maximizing your EIN is to enable access to government funding programs that may help 

offset some costs associated with running the business. Many grants, loans and other forms of financial 

assistance require applicants to have an active EIN in order to be considered. Taking advantage of these 

programs can create new opportunities for growth and make it easier for business owners to pursue their 

ambitions without having to make huge sacrifices financially.  

 
Finally, taking full advantage of an EIN also means being aware of all related tax obligations associated 

with the number. Knowing when taxes are due, what documents need to be filed at what times throughout 

the year, etc., can help prevent costly penalties from occurring or put businesses in better stead come tax 

season. As such it’s important that any business owner ensures they are up-to-date on their EIN related 

obligations so they can avoid any unnecessary stress during tax season while taking full advantage of the 

benefits their number has to offer them year-round. 


